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Note Taking in Teaching

Literature
ABSTRACT

This study tackles the methods of note-taking and
their usefulness for students who study literature,
whether note-taking is used by university students or
not, what is the most used method by university
students in taking notes, and how useful this method is
for students in remembering the information they
recorded in the lecture. The aims of this paper are to
state whether EFL university students use note taking
methods in their studying of literature or not, and to
show which methods are used more than others.

The sample of this study is 143 third and fourth
year students at English department, college of
education for Humanities, Tikrit university during the
academic year 2020-2021. The data is gathered using a
questionnaire to determine students’ note taking
methods.

Finally, the obtained data are analyzed statistically.
In the light of these results, some conclusions,
recommendations and suggestions for further studies
are presented.
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Section One
Introduction
1.1. Statement of the problem

Taking notes is the process of writing down information from many
platforms and sources. Through note taking, the writer captures its core and
relieves their mind of the need to remember everything. The notes may be the
only documentation of the event if they are taken from a transient source, such
as an oral discussion or a lecture.

Notes are taken on class lectures or discussions may serve as study aids,
while notes taken during an interview may provide material for an essay, article
or book. Walter Pauk and Ross J.Q Owens in their book, “ How to Study in
College” state that “ taking notes doesn’t simply mean scribbling down or
marking up the things that strike your fancy , it means using a proven system
and the effectively recording information before typing everything together”
(Makany et al, 2008, p. Xx)

Note-taking is like cooking pasta. It seems to be so simple at the beginning
but mistakes can creep in easily. “You’ve cooked the pasta for too long, you
didn’t use enough salt, or you didn’t add enough water. If you don’t take care,
you risk ending up with an empty plate. A lot like note-taking during a lecture, a
meeting, a study or session. If you make mistakes you may end up with
completely unusable notes” (ibid).

Friedman (2014. P.3) states that “students’ notes, created in the class or
while reviewing course material, are an important tool for learning. Many
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students and instructors feel that note taking is an obvious and intuitive skill to
have, yet few consider or encourage best practices”.

1.2. Aims of the study
This study aims to:

1. State whether EFL University Students use note taking practices in their
studying literature or not.

2. Show which methods of note taking are used more than others.
1.3. Limits of the Study

This study is limited to EFL third and fourth year university students
(morning studies) at Tikrit University, College of Education for Humanities
during the year 2020/2021

1.4. Plan of the study
Some procedures have been followed in this study, they are as follows:

1. Writing a theoretical survey about note taking practices.

2. Constructing a questionnaire.

3. Distributing the questionnaire to the third and fourth year students of the
morning study.

4. The results have been statistically analyzed.

5. Conclusions and recommendations have been drawn based on the findings of
the study.

1.5. Definition of Basic Terms
1.5.1. Note-taking

Note-taking “is the practice of writing down or otherwise recording key
points of information” (Makany et.al, 2008:p. x). Note-taking is “a method of
recording information for future use” (Kavak, and Kirkgoz, 2022, p1469).

1.5.2 Teaching

Teaching is the process of conveying knowledge, skills, or attitudes to others
through instruction, explanation, demonstration, or guidance, typically in a
structured or formal setting such as a school or educational institution. B.O.
Smith defines teaching as “Teaching is a system of actions intended to induce
learning (Grasha, 2010)
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Section Two
Theoretical background
2.1. Note-taking

Note taking has been recognized as an important activity which boosts
learning in learning environments. Notes are necessary for remembering what
has been heard or seen and can inspire reflection after wards. According to
Castello and Monereo (2005:266) “note-taking is the hegemonic study activity
at university and the main ground for education interaction between teacher and
students”. This observation has given rise to an increasing interest in studying
students' note-taking and its impact on learning. Makany et al, (2008) state that
there are six common note-taking mistakes

1. Writing without listening

2. Mistaking note-taking for highlighting text
3. Noting down everything

4. Not being topic specific

5. Not reviewing the notes

6. Not taking notes at all

2.2 Methods of Note-Taking

There are many methods to take note. In this paper, seven methods to take
effective notes are presented:

1. Outline method: In this method, indentation is used to keep the information
in a clear structure. When used correctly, the outline method produces well-
organized notes, making it one of the most effective note-taking forms. This
method can be applied in both deductive and inductive order.

Outline note taking is useful to keep clear relationships between topics, the
information is organized logically and hierarchically, and the outlined notes are
quick and easy to review before an exam (Tamm, 2023). The figure below
illustrates how the outline method works:
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Alertness: Hard 1o awaken
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Cures: No known cure
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Figure (1) The outline method (Katayama and Robison ,2000:4)

2. Cornell method: This method has been invented in the fifties of the previous
century by Walter Paul —a professor at Cornell university. It is one of the
effective methods for organizing and summarizing information. Each notebook
page is divided into two unequal columns ( cue and note columns) , with a third
"summary" section across the bottom (Tamm, 2023)..

Students, write down their notes and abbreviated information in the wider right-
hand column and the questions prompted by the material go on the left side as
shown in the figure below:
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Figure (2) The Cornell method (Wilensky,2022:n.p)
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3. Mind Mapping Method: This method is also called “concept mapping” as it
connects different concepts, thoughts, ideas, and facts through visualization.

This method begins with “a central topic in the middle of the page before
branching into smaller subtopics, supporting topics, and more minor details”
(Tamm, 2023). It provides learners especially visual learners with a graphical
overview of lecture content. Figure (3) illustrates the mind mapping method:

J | B
‘ ) A Swerorts
Vs Fen \ e \I \
B
(D CEa
AT\ 7T\

Figure (3) The Mind mapping method (Tamm, 2023)

4. Flow Notes Method:This method is similar to the mapping method, yet it
focuses of on the higher-level concepts and ideas and how they are related. The
relationships are shown using arrows and lines. It is useful for those who don’t
like detailed explanations or the linear methods like the outline method and the
sentence method (Tamm, 2023).

5. The sentence method: in this method the learner uses sentences separated by
lines to record as much information as possible from the source. People with
quick handwriting or typing skills are good at using this method, and it seems
that it is the most common used note-taking method because of its simplicity.
Sometimes the sentence method can be the only available choice for fast-paced,
unstructured lessons you’re unprepared for. After class, it's a good idea to edit
notes made utilizing the sentence method(Tamm, 2023).
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Figure(5) The sentence method (Tamm, 2023).

6. Charting method: It is also called “matrix note-taking,” here charts are used
to classify information within rows and columns. In one hand, it is useful
with subjects with factual or statistical information that can be categorized
into tables. One the other hand, it’s not appropriate during live lectures,
detailed topics, and subjects where the space relationships between content

| Onset | Occurs Duration Notes
| Within 15-90 NREM-REM Up to 20 min .
| min of sleep sleep stage 4
Sleepwalking Within 3-4 hr NREM sleep 5-30 min
of sleep
Nightmares Late in sleep REM sleep No consistency | Duration has
cycle stages 3 & 4 high variation
patient-to-
patient

Figure(6) The Charting method (ibid).

7. Writing on slides: Keeping the presentations visually simple and focusing
on one main concept each slide might help the audience follow along more
simply. Gardiner (n.d.)illustrates that PowerPoint slides can be a useful in
taking class notes. The slides can be printed out and take notes on them;
there is no need to apply it fully electronically. The notes are concerned
mainly with the discussed material.
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2.3 Note-taking and Teaching literature

Teaching literature is a significant source for EFL students to acquire

different skills and abilities. Younis (1998: 21 cited in Alazzawi, 2009, p.1)
claims that “literature demonstrates language in use as its best”. Note-taking is
an essential component of classroom learning, practicing note taking through
studying literature may facilitate learning and make the journey of reading the
literary text more enjoyable. The notes are normally “short condensations of
source material that are generated by writing them down while simultaneously
listening, studying, or observing” Piolat et al. (2005, p. 29, cited in Kavak, and
Kirkgoz, 2022, p1469)
Kobayashi (cited in Karimi, 2011p.807) states that “the act of taking notes
facilitates attending to lecture, comprehension of the material to be learned and
the subsequent recall”. Note-taking is a vital skill for understanding and
analyzing literature efficiently. It enables readers to organize their thoughts, and
recall important information. It is important to take notes on essential story
details, character traits, and thematic components when reading literature. These
notes help readers in remembering and analyzing the story later on.
Furthermore, taking notes allows readers to draw connections between various
parts of the text and recognize patterns or motifs.

There are a large number of note-taking methods that can be used when
studying literature. It cannot be said that there is one best note taking method
because some students prefer writing down their thoughts and observations in a
notebook, while others may use digital note-taking tools or applications.
Therefore each individual should choose the best method for them.

Kobayashi shows that “note-taking requires comprehension, selection of
information and written production processes”. As a result in studying literature,
it is important to focus on the major ideas and arguments presented in a literary
text when taking notes. This includes taking notes on essential quotes,
paraphrasing sections, and summarizing main points. Personal emotions and
reflections on the text are also important, since they can serve to increase
knowledge and engagement. Note-taking can also be used to analyze literary
devices and techniques used in the text like identifying metaphorical language,
symbolism, and foreshadowing. By identifying these features, readers might
have a better understanding of the literature's complexities and overall
significance.
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It can be concluded that taking notes is an important ability to have when
studying literature. It allows readers to engage with the text by organizing
information and analyzing crucial parts. Readers can improve their
understanding and appreciation of literature by taking effective notes. Literature
and note taking are closely connected since both involve reading, interpreting,
and remembering information. Note taking is an essential tool for studying and
understanding literature since it assists in organizing and remembering crucial
facts, themes, and analyses.

Section Three
Methodology
3.1 Population and Sample of the Study

Population simply means “the number of people in a city or town, region,
country or world; population is usually determined by a process called census (a
process of collecting, analyzing, compiling and publishing data)”. (Hartl,
2007:p.45).

The population in the present study includes 262 third and fourth year
college students (male and female)who are studying in the morning studies in
English Department, College of Education for Humanities, Tikrit University
during the academic year 2020-2021.

The term sample refers to a proportion of individuals that is selected to be
observed and analyzed so that the results can be generalized for the whole
population (Hayes & Stratton, 2013:244).

The sample of study includes 143 third and fourth year college students (male
and female) which present 53.96% of the population as indicated in the table
below:

Table (1) The population and Sample of the study

College Population | Sample | Percentage

College of Education for Humanities | 262 143 53.96
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3.2. Construction of the Questionnaire

The questionnaire deals with various aspects about note taking, it includes
twenty-four items. All the items of questionnaire cover the seven methods of
note-taking (see table 2)

Table (2) The Number of Items for each method

Note Taking Methods No. of Items
The outline method 3,5,14,22

The Cornell method 12, 19, 20
Mind Mapping method 7,8,9,16, 18
Flow Notes method 13

The sentence method 1,4,6,2,17, 23
Charting method 10,11, 21
Writing method 15, 24

3.3 Validity

Validity is defined by Ravitch (2007:224) as “The extent to which a test does
in fact measure or predict what it sets out to measure or predict, as well as the
extent to which the interferences people make on the basis of test scores are
appropriate and justifiable”.

Face validity is the extent to which a test is subjectively viewed as
covering the concept it purports to measure. It refers to the transparency or
relevance of a test as it appears to test participants. In other words, a test
can be said to have face validity if it " looks like" it is going to measure what
it is supposed to measure. For instance, if a test is prepared to measure
whether students can perform multiplication, and the people to whom it is
shown all agree that it looks like a good test of multiplication ability, this
demonstrates face validity of the test. Face validity is often contrasted with
content validity and construct validity.

Face validity means that the test " looks like" it will work, as opposed to
"has been shown to work™ (Holden, 2010: 638).

To ensure the face validity of the questionnaire to a jury members their notes
are taken into consideration and some modification are applied to the items of
the questionnaire (see table 3)
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Table (3) Jury Members

Professor’s name | Scientific Rank Specification college / University

College of Education for
Assist prof Literature \ Humanities
English department /Tikrit

Arwa. H. Aldoory
(PhD)

College of Education for
Assist prof Literature English \ Humanities
department / Tikrit

Awfa H. Hussain
(PhD)

College of Education for
Assist prof Methodology English \Humanities
department / Tikrit

Dunia Taher
Hamid (PhD)

Omar AL-Alkawi College of Education for

(PhD) Assist prof Methodology English \Humanities

department / Tikrit

College of Education for
Assist prof Methodology English \Humanities
department / Tikrit

Marwan Muzher
Sahab

College of Education for
instructor Methodology English \Humanities
department / Tikrit

Ibrahim Khalaf
Al Saleh

3.4 The Pilot Administration of the Questionnaire

The questionnaire has been Administered to 20 EFL students at the third and
fourth year students/ morning studies on 4™ of May through Google Form.

3. 5 Reliability

Reliability refers to ““ the degree of consistency that the instrument or procedure
demonstrates: whatever it is measuring, it does so consistently.” (Best and
Khan, 2006:289). The internal reliability is representedby Alpha Crombach
formula is used to measure the reliability of the questionnaire, the coefficient is
found to be 0.83.
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3.6 The Final Administration of the Questionnaire

The questionnaire is administered on 123 students from the third and fourth year
in the morning studies, on 10 th of May 2021 through Google form.

3.7 The Statistical Methods
The following statistical tools are used:
1- Cronbach's alpha it was used to calculate the stability of the search tools

2
St

K
a= -
Where
n = the total number of measurement
Sn = variation of scores for each of the paragraph

S2 = sum variance scores all paragraphs (Stevens, 2007:
160)
Section Four

Data Analysis and Discussion of Results

This section is devoted to statistical analysis and Discussion of the data
obtained.

4.1 Data Analysis
The data is explained in the light of the study aims

4.1.1 The first aim “State whether EFL University Students use note taking
practices in their studying literature or not”.

Its obvious through the table of percentages of the questionnaire results that the
seventh question had obtained the highest approval rate as shown in the table
below:
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Table (4) Percentages of the Questionnaire Results

Statements | Strongly agree | Agree Neutral Disgree
) Y¢ oA AR YA
A\ ¢¢ TA Y¢ \s
Y Y4 oy &) 1
¢ AR oA o¢ Y
o YA o9 ¢y Yy
1 ¢¢ o Yy 1)
Y iR oY VY VY
A YA oA ¢y Yo
q ¢) 1R Yo AR
I Y¢ 11 A V¢
AR 1A% oA Yo A
V'Y Yo oy 1Y q
'Y Yv 1y ¢¢ q
V¢ ¢) oA Yo q
Yo Yo o9 YA Y
V1 £y o vo Ve
VY ) oA Yo Y4
YA YA oA A VY
14 Y4 oy ¢¢ \¢
A\l Yy oA ¢o ARY
Y)Y ) AR Yo Y 1
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YY Yo o9 vy ARY
Yy A oY Ye q
Y¢ ¥4 oy 1 AR
Table (5)
Statements Strongly Agree Neutral Disagree
agree

\ /Y6 YA YARER! YARRRY YARREY.
Y Yo AY .e¢ Vo VAR AR
Y VARRRY ARRN VAR VARR
¢ AR JARSEN! ARRN AR
° AR ARG YARZLY YARRY
1 AR ¢y 1o YARN-2% 7¢ AQ
s ARAA AR VAR JARER!
A VARIRYA ARAA ZYY.AY /004
q VAR /& 00 ARTES VARS!
Yo ARRY JEv Yo AREEL ARA
AR VARRRY JARSERS YV EA VARRE
\Y ALY ARIS YARKL ARL
VY Y& TA 74 VALY ARA
AR VAR JARSEN! VARIRY ARES
Yo YARRAY JARSEN! VARBRYA Yo €A
1 YARARY AR YARNR Y VARS!
VY ZYN AN JARIRNS YARNR Y VARE
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YA YARRRY ARRA JX XY 7744
Y4 ATRE AR YARRRY AL
Y. VAR ARIRS YARN-LY ARRL
Y ARRY ATRE YARRAY AR
YY YARKLY ARRA ATRY ARE
Yy VAR AR YARRR 78 A4
T YARRY AR YADKLY ARL

4.1.2 The second aim “Show which methods of note taking are used more than
others.

Through the students’ answers and the discussion of the results , it has been
found that the third method ( mind mapping) is the most used method. It has
been also found that the fourth method ( flow notes) is the least used one
among university students (see table 6)

Table (6) The Items of each Method

Taking methods-Note Statements Percentages

1. The Outline Method YY) E40+Y LA EY
2. The Cornell Method ARESR A ANAY

3. Mind Mapping YA T A4ALY JARAAAT-
4. Method Flow Notes VY AR
5. The Sentence Method AASRRERERESSS JARARNY
6. Charting Method ARESREAK AR
7. Writing on Slides Yérro ©).Y)
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4.2 Discussion of the Results

The results show that the third method (mind mapping) is the most used
method and the fourth method (Flow notes) is the least used method by
university students in note taking.

Mind mapping method for note taking is used more than other methods
according to the students’ answers in the questionnaire. The results show mind
mapping is easier to be used by the students through studying literature. This
method is a useful way for students to remember the information they recorded
in the lecture.

Section Five
Conclusion and Recommendations
5.1 Conclusion
The results of the questionnaire indicate that English department students use
note-taking methods, and the most used method among them is the third method
of note-taking (Mind Mapping). This method is a useful way for students to
remember the information they recorded during the lecture.

5.2 Recommendations

We recommend university students to use note-taking methods that are useful
to them in retrieving the information they recorded in the lecture and to use the
method that is most useful for them. Moreover; it is preferred that the university
instructors advise their students and teach them how to take notes.
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The Questionnaire

Statements Strongly Agree Neutral Disagree

agree

1. Writing every word the instructor says in
note taking.

2.Review your notes on the same day in note
taking.

3.Test yourself on the content of your notes.

5.think that you know lecture content
better than you actually.

7.Taking notes in your own words means you
will actively think about lecture content.

8.Make connections between current in
note taking and previously discussed
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course concepts.

9.Connect with another member of the
class and create an interactive discussion
about note taking in the lecture.

10.Take well-organized notes in outline
Form.

11.Take notes in complete thoughts, but
abbreviate, reduce, and simplify.

12.Separate and label the notes for each
Class.

13..Include pictures, diagrams and other
Visuals.

14.Take notes on discussion.

15.Start taking notes when the professor
starts talking.

16.Separate facts from opinion and add
your own ideas.

17.Taking notes during class time is often not
enough to retain information.

18. Visually representing information -
by using bubbles, lines, boxes, or other
visual markers to represent relationships,
sequence, and importance - can also be an
effective note-taking tool.

19.Record During the lecture, use the
note taking column record the lecture
using short sentences.

20.Cover the note taking column with a
sheet of paper.

21.After class, formulate questions based on
the notes in the note taking column.

22.Reflect on the material by asking
yourself questions, in note taking

23.Spend at least ten minutes every week
reviewing all your previous notes in note
taking.

24.Visit your professor during office
hours with questions. and ask if you
missed any important.
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